SAMPLE
Invite Letter or Email to Legislator
(Date)
Dear (Senator/Representative)  Name:

On behalf of CPAs throughout your district I want to thank you for the important work you do and to wish you a successful 2010 session of the Indiana General Assembly.

Although you received an invitation from the Society, I would like to extend a personal invitation to you to join me at the Indiana CPA Society Legislator’s Reception. The reception information follows:

Indiana CPA Society Legislator’s Reception

Tuesday, January 12, 2010
4:30-7:30 p.m.
Indianapolis Marriott Downtown
350 W. Maryland Street
RSVP: knaugle@incpas.org or 317-726-5009

When you arrive, let a staff member know we are meeting so they can locate me.  I look forward to seeing you.
During your term in office, if the Indiana CPA Society or I can be of any assistance to you, please contact me at (Contact Information).  I look forward to the opportunity to work with you during this legislative session.

Sincerely,

